MAIKC.

Smart Assessor Learner Guide The Manufacturers’ Organisation
Contents

OVEIVIBW ..ceiiiiiiie ettt et e et s et s e e tas e e et s s e eaa e e eanssaaeaeeennan s 2
Uploading EVIAENCE ......covveeiiiiieceeieec e 5
LT 1= o = 8
I PP UPPTPPR R PPPPPPPPRR 9
View, complete and sign your revieW........ccccecvvveeeeieiiiieeeeeeinneene, 10
ACtioNs WIdEEt...covee e 13
WellbeiNg WIdEET .. .coveiieieiee e 15
VIidEO LiNKS..uueiiieeece e 16



uk

Smart Assessor Learner Guide The Manufacturers’ Organisation

Welcome to Smart Assessor!
You should have received your welcome email containing your account details.

To get started visit https://www.smartassessor.co.uk enter your username and password to login. If for any reason you
haven’t received this please contact Arjinder Bahia abahia@makeuk.org or call 0121 344 7904

Overview
This is your Learner Home Page.
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Home / Learner Dashboard m

Welcome, Donald Duck
SSshow List View # Go To Today
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ﬁ EAL L2 Dip in Advanc... | Engineering Technici... | EAL Level 3 Diploma ... | Pearson BTEC Level 3...

Welcome
Donald Duck

E3 =

Smart Session

Digital CV

www.smartapplicants.com il Time Log New Docs to Sign

Last Login Date : 11/05/2021 09:50

Days Until Course Completion: 1238 @
Overall Status: 32%42% 16%
—

(v\@
, \p—
A4

Smart Virtual Leaming
Erwironment
o Actions & Activities Wellbeing
32% 68%
Criteria Completed Criteria Remaining
Safeguarding Contact ~ Your next session:

L2

Book Contact Suggest Tel: 01213447999 ™
Tae R ELeE Changes Mobile: 07554453114
Email:  jgriffiths@makeuk.org [
© Copyright 2021 Smart Assessor: Mext Generation E-portfolio Software Make UK

On your learner homepage you can see how many days there are left on your course, your current status - if you're on
track, your qualifications tab to see each portfolio, your next session booking, your time log, actions/activities to
complete, safe guarding contact and more.

If you need to return to this page at any point, simply click the homepage icon.

This is the homepage icon on Smart Assessor.


https://www.smartassessor.co.uk/
mailto:abahia@makeuk.org

uk

Smart Assessor Learner Guide The Manufacturers’ Organisation

Learner Overview Tab:

Qualification tabs that make up your
apprenticeship

| J
1
ime log widget allows Click on widget to view EILP widget
Al you to record off / on the & sign your documents completed with your
Welcome APPLICABLE RS 596550
Donald Duck
Access a Smart Session
“ Di g ital CV
Upload your - i New Docs to Sign
profile picture S www.smartapplicants.com B!

Last Login Date : 11/05/2021 12:12
Days Until Course Completion: 1238 @

Owverall Status:32%42% 16%

—
—
- Smart Virtual Learning
Ervirnnment
32% 68%

Review actions & Your next session NOT Access to Wellbeing

Criteria Completed Criteria Remaining activities set and the date APPLICABLE resources as well as
target dates CURRENTLY Make UK policies &
procedures

The traffic light system:

Blue > Course duration — hovering over this bar it will show you the start & end date for your overall
apprenticeship

Orange > course criteria with mapped evidence against it

Green > Criteria that has been signed off as complete



. uk
Smart Assessor Learner GUIde The Manufacturers’ Organisation

Qualification Tabs:

When you move across the qualification tabs you will see the following dashboard, the illustration below is showing one
of the qualifications and the progress against this qualification. When you move across the tabs for your other
qualifications you will see the same dashboard as below but with information that relates to the qualification tab you
have selected:

Plan of your learning

) ) showing your booked
- : are working towards and activities that have been
Pror?ress Widget st:jows Upload your evidence your progress using the set for you as well your
the progress made here for this qualification i i
We lcome progre q traffic light system planned reviews

@ Unit AUEC2001
@ Unit AUEC2002

Donald Duck | e

n B / cnc300320210918.docx

E]  STEC ASSIGNMENT - @ Unit AUEC2003
EAL
EAL L2 Dip in Advanced Manufacturing

12d...
B / evidence 55.docx

W Lnit AUEC2008
@ Unit AUEC2009

B (i AviEranee

Engineering 60171790 Upload Work Units
Assessor:  Daniel Stokes | |
2nd  David Hollinshead ()
Assessor : No files found @
IQA: Adrian Knight, Andrew Hunter,

Daniel Stokes, David
Hollinshead, Gordon Thompson,
Jared Newman, John Middleton,
Linda Reid, michelle Owen, Paul
Dodd, Paul Duckett, Rachal
Price, Richard Farmer, Sadaquat

Jvle

mart Virtual, Learning

Khan, Spencer Wigley, Vincent Resources Files From Course ol Progress Map
Edwards, Yasmin Prescott
Course In Training You will find any NOT View your progress against
Status: resources allocated to APPLICABLE all your units and identify
this course here CURRENTLY any gaps remaining to
complete the units/

qualification

Safeguarding Contact Your next session:
Book Contact Tel: 01213447993
Wniting Sippare mobile: 07554453114

Email:  jgriffiths@makeuk.org )
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Uploading Evidence
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1. Onyour Learner Dashboard, click the relevant qualification tab you want to upload evidence for.

2. Click the ‘Upload Work’ icon.

EAL Level 3 Diploma ... | Pearson BTEC Level 3...

EAL L2 Dip in Advanc...

Overview Engineering Technici...

Welcome
Donald Duck A

B / cnc300320210918.docx

L /BTEC ASSIGNMENT -
S5 12.4d...
B # evidence 55.docx

EAL
EAL L2 Dip in Advanced Manufacturing Upload Work

Engineering 60171790

Assessor:  Daniel Stokes [

2nd  David Hollinshead [
Assessor :

IQA:  Adrian Knight, Andrew Hunter,
Daniel Stokes, David
Hollinshead, Gordon Thompson,
Jared Newman, John Middleton,
Linda Reid, Michelle Owen, Paul
Dodd, Paul Duckett, Rachel
Price, Richard Farmer, Sadaquat Fi les From Course
Khan, Spencer Wigley, Vincent
Edwards. Yasmin Prescott

No files found.

I Unit AUEC2001
I unit AUEC2002 (0)
M Unit AUEC2003 (0)

il Unit AUEC2008

W Unit AUEC2009 ()

s
Units

©

Jvle

Smart Virtual Learning
Environment

Next Session:
No upcoming session is
available.

Planning Notes:

Learning Plan

Progress Map

3. The following page will show, use the Browse button to ‘Choose File’, select the document you want to upload
to your portfolio and click upload (PLEASE ENSURE YOU ARE ON THE QUALIFICATION TAB THAT THE EVIDENCE

RELATES TO BEFORE UPLOADING YOUR EVIDENCE)

Hide Add Evidence

Upload Files ‘ Link Using URL H Paper Hardcopy H Use other completed units

‘ Select New Form H Select Completed Form ‘

Upload files to your Evidence Library with the tool below or use the browse button. These will then be added to your Evidence Library below where you can cross reference it across your mandatory and optional units.

Add files

FILENAME FILE STATUS

Drag and drop files into this box or click browse to manually select.

Browse X Upload

FILE ACTION
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4. Complete the declaration form, filling out each section and then click save to return.

Evidence Description and Assessment Method
Uploaded evidence file : | Knowledge Quiz for the quack130120211656.pdf - 395.37KB
Evidence uploaded by: Donald Duck[L] on 13/01/2021 4:56:28 PM

This file will be uploadad to your Evidence Library. Please name your evidence, sign the declaration and fill in the

vant details below.
Hame: [Knawledge Questions

Declaration: ./ Please tick to confirm

I declare that all material in this submission is my own work
except where there is clear acknowledgement and appropriate
reference to the work of other,

Description: | Knowledge Quastions for K2

Assessor Feedback:
Last Updated by :
Last Updated on :
Remaining left characters:- 4000

Upload External Feedback:

Smart Annotator Feedback: (i

Learner Comments: |answered questions to the best of my ability. The task required a lot of
research which | di within work hours ta count towards my off the job

training
Points for improvement:
Assessment Method: wo WP W vi
] PO PT TE
R oT RPL
Evidence to be used in time log?: | @
ONo
Yes
Assessment.
Session

seve | oo

Signed in Agreement Name : Signed :ES Date Signature req:
Primary Assessor
Upload Copy of Signature Secondary Assessor
No file chosen m Leamer Donald Duck S 13/01/2021 17:21:48
Employer
oA
Save

Assessment Method Legend

WO - Workplace Observation

WP - Workplace Projects/Projects away from Work
PW - Portfolio of Work

VI - Viva

LB - Log Book/Assignments

FD - Professional Discussions

PT - Practical Test

TE - Tests/Examinations

RJ - Reflective Journal

OT - Other

RPL - Recognised Prior Learning
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5. Your evidence will now appear in the evidence library;
o Tick the unit that you have uploaded this evidence for

e Then click the black tick. ¥

Your data saved successfully.

Evidence Filter

Create Group

Summative Portfolio

Ohssigned to Course @All EAL L2 Dip in Advanced Manufacturing Engineering 601

Date
Group D Evidence Name # SAF AFB Uploaded # ES
18005 vidence linked to unit and mapped to criteria - 24/05/2021 % O O C
10:46:21 AM

learner.docx

6. The following page will show when you click on the black tick. Map the evidence against the relevant
performance criteria generating a grey tick. Click on save and return. Your evidence is now ready for your
assessor to feedback on and confirm the mapping.

VI -Viva 0 | RPL -Recognised Prior Learning o
LB -Log Book/Assignments. 0 | PT -Practical Test o
PD -Professional Discussions 0

Select All PC's

S6- Retrieve, analyse, interpret, validate and record measurement results and data in line with specifications.

57- Contribute to the production of records, reports and other measurement documentation.

53- Communicate relevant and specific information through various channels to meet customer requirements.

59- Comply with statutory regulations, national and international standards, industry and organisational procedures and requirements relating to codes of conduct when carrying out measurement tasks.

510- Comply with relevant Health and Safety legislation, regulation, standards, industry and organisational policies and procedures and requirements relating to safe working practices.

Map [skills Gaps Comment Sign Off
«/ [51a- Identify measurement needs and make informed decisions about the measurement process and timescales required, including selection of; tools Ol T
S1b- Identify measurement needs and make informed decisions about the measurement process and timescales required, including selection of; equipment Ol
A [s1c- Identify measurement needs and make informed decisions about the measurement process and timescales required, including selection of; instrumentation O] ¥

S1d- Identify measurement needs and make informed decisions about the measurement process and timescales required, including selection of; software programs. Ol
52a- Access and interpret i ion and ion to support the process including; data w
52b- Access and interpret information and documentation to support the measurement process including; manuals Ol
S2¢- Access and interpret information and fon to support the process including; specifications Ol
524- Access and interpret information and d ion to support the process including; catalogues O]
S2e- Access and interpret i ion and ion to suppart the process including; calibration certificates Ol
521- Access and interpret information and ion to support the process including; computer-generated information. w
S3- Prepare the work environment and perform tests and checks on tools, equi instn ion and software programs and determine suitability for use. Ol
S4- Take action when ing tools, equi ion, materfals and software programs have been identified. Ol
55- Plan and perform measurement tasks to ensure verifiable results, using tools, equi i ion and software programs, following specified procedures and methodologies. O]

w

]

()

()

()

w

511- Comply with policies and procedures relating to the preparation, storage, standards, control and handling of samples, tools, equipment, instrumentation and software programs.




uk

Smart Assessor Learner Guide The Manufacturers’ Organisation

Time Log

1. Click on the Time Log widget on your overview page

Time Log

2. Click Add New Time Log Entry

All Courses and General Activities v < Change View by Course
All Time Log Entries v < Change View by On/Off the Job Training
This Week: This Month: Total: Off the Job Summary:
0:00 6:30 30:14 Apprenticeship Duration: 211.86 weeks
Contracted Work: 40.00 hours/week
Apprenticeship Duration Holiday Entitlement: 887 hours
Recent Activity:
Apprenticeship Off the Job Hours Required: 1518 hours
Activity Type On/0ff the Job Training Time Taken  Date
Off the
HManual Off the Job 5:00 18/05/2021 Unit Type Status Job Hours
Virtual Training Session
Pearson BTEC Level 3 Diploma in Advanced Dev Tech  TECH In Training 15:20
Session On the Job 1:00 05/05/2021 Knowledge 60190541
Traditional face-to-face session
EAL L2 Dip in Advanced Manufacturing Engineering  MAIN In Training 3:50
Activity Off the Job 0:30 05/05/2021 40171790
EAL Level 3 Diploma in Advanced Manufacturing and ~ MAIN In Training 0:00

Engineering (Development Competence) 60338453

Switch to Calendar View Add New Timelog Entry Engineering Technician 167 MAIN In Training 0:00

Actual Hours: 19.17 (19:10)
Actual 1.26%
Percentage:

3. Complete the required information, when completed click Add Activity.

Edit Activity % 1.  Select activity date - the date can be put in
retrospectively.
2. Select the activity type — select the appropriate activity

1. Select Activity Date -
type.
02/02/201 2. Select Activity Type
Traditional face to face sessio v
2. Select Activity Type pre—ye =
Traditional face-to-face session v R B il

w

. Select Course

Pearson BTEC Level 3 Diploma in Advanced Dev Tech Knowledge v

4, Select Unit —
Unit 1 - Health and Safety in the Engineering Workplace v 3. Select the course that you are updating your activity
about. All your current courses will be available in the
5. Select Assessor dropdown menu.
David Hollinshead v 4.  Select the unit you are updating your activity about.
5.  Select the assessor — for BTEC select Sadaqgat Khan; for
6. Was it on the Job?

workshop select Dan Stokes; for NVQ select the assessor
Off the job v you have your reviews with.
6. Wasisonthe job? Select the correct statement from

7. Time Spent on Activity .
the drop down menu. Please note all activity that you
8:00 do in centre that directly fits into your apprenticeship
8. What impact has this activity had on your learning? is off the job training, this will be your workshop off the job training, this will be your worksho
responsibilities under current health and safety legislation and N learning and your BTEC.
regulations 7. Time you spent on the activity.
-the key features of the relevant legislation 8.  The impact the activity has had on your learning —
and EU directives, 4 i h K | bef h A
- the requirements for the safe disposal of waste i reflect on what your knowledge was before the session
and then your knowledge after the session.
9. Evidence Links: 9. If you have used any evidence in the timelog relating to

this activity then this will be shown here — you can
select it and it will be attached to your timelog entry.

[J Appeals Procedure (1)040320201039.tif -
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EILP

EILP is short for Electronic Individual Learning plan. The EILP widget is located on your portfolio overview page, the

widget will display a number in the top right hand corner, this represents the number of EILP’s that you need to
complete and sign.

Welcome
Donald Duck

Digital CV

=5},

www.smartapplicants.com [l Time Log New Docs to Sign

Last Login Date : 24/05/2021 10:41

Days Until Course Completion: 1225 @
Overall Status: 32%42%17%

B

———
—
- Smart Virtual Learning
Environment
Acti & Activiti
32% 68% o =

Wellbeing
Criteria Completed Criteria Remaining

1. Click on the EILP widget and you will see the following page showing your EILP or EILP’s

4 Snapshots Taken

Next EILP V2 19052020 snapshot scheduled for 10/04/2022.
Date Taken

Run New Snapshot
Template Name Generated By Sign off Status
10/04/2021 EILP V2 19052020 System

Leamer - Awaiting sign off - Mandatory
Assessor - Awaiting sign off - Mandatory

2. To open up your EILP click on the EILP you want to view in the template name column. You can see the sign off
status on the right hand side, so you will know which EILP’s still need completing.

3. Your EILP contains, your details; your employer details and details about your apprenticeship.

EILP V2 19052020

10/04/2021 00:01
Learner Details

Name: FO——

©
Telephone Number: INEEMMEES

o g

MIS Learner Id: 09930115,
Mobile Number: + IR

Email Address: (g —

Disabilities:

Difficulties: N

guarding Officer: | rg, 01213447999, 07554453114

Employer Details

(]
Company Name: Amazon Uk Services Ltd - Holborn
Main Contact: NN

Telephone: (ENEG—_—G_—_—

‘What is the name of your mentor in your workplace?
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4. To complete your EILP you will need answer some questions before signing:

e Employer details section you will need to answer the following questions. Ensure you click save when
you have answered each question.

Employer Details

Company Name: Amazon Uk Services Ltd - Holborn
Main Contact: NN

addre:::
Telephone: IS

‘What is the name of your mentor in your workplace?

This question has no responses.

What is the name of your line manager?

This question has no responses.

e Start of Apprenticeship Assessments you will need to answer the following questions. Ensure click save
when you have answered each question.

Start of Apprenticeship Assessments

Functional Skills
Functional Skills Initial Assessment
Functional Skills English

Functional Skills Maths

Functional Skills ICT

ALS Details

Type of Support Start Date End Date.

No Results

What would you like to achieve by your next ILP review?

This question has no responses.

5

save

(What are your achievements/ successes to date and how have you achieved them?

This question has no responses.

5

What are your medium term goals? How are you going to achieve these?

This question has no responses.

5. Review the rest of your EILP. At the bottom of the form put in your comments and sign to complete the EILP.
Ensure click save when you have put in your comment.

Sign Off o

Comments
This EILP has no comments.

Comment...

Learner - Awaiting sign off - Mandatory > Assessor - Awaiting sign off - Mandatory

10
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View, complete and sign your review
1. Go to the Overview Tab highlighted in red below

2. The pink ‘Calendar’ widget will show the date of your next session with your assessor. Click on the widget, this
will open up your learning plan showing all your sessions with your assessor

I R AL 12 Dip in Advanc... | Engineering Technici... | EAL Level 3 Diploma ... | Pearson BTEC Level 3...

Welcome
Donald Duck

3 1=

Smart Session

Digital CV

www.smartapplicants.com

®

Last Login Date : 24/05/2021 16:26

Days Until Course Completion: 1225 @

Overall Status: 32%42%17%
——
——

— Smart Virtual Learning
Environment
o ° Actions & Activities SO L Wellbeing
32% 68%
Criteria Completed Criteria Remaining

3. Make sure you are on the correct date - highlighted (as time goes on there will be multiple sessions).
4. Next to ‘Session No’ there are two black arrows (highlighted), click the top one to expand, this will show you all
the courses and any actions, activities and reviews associated with this session.

“ | _25/05/2021 ] g : i i
T 25/05/2021 11:00 14:00 Formal Arjinder Bahia . . . .
v ) Review
68%69%37%
W  Pearson BTEC Level 3 Diploma in Advanced Dev Tech Knowledge 60190541 [<+]
‘ Planning notes : 3] Session Feedback : E3] ‘

Files Who Activity/Actions Description Files Units Target Date Feedback Duration Status

4. General:

Action ‘

Resource 5. Evidence:

Teaching/Learning

5. On the right hand side you will see any forms which have been attached to this session, in this case, highlighted
is the Review form (you may see 1:1 forms, Behaviour Reviews etc. you can click on these to view too). Click on
the review form attached.

6. This (in this case) will open up your Review (if you click on other files it will download them to your device).

Welcome, Donald Duck

You are viewing : Apprenticeship Progress Review V4 m

08.02.21 - V1.3

Reviaw Complatien Date Selct from Other Completed Review Forms By Date v

Disney World

End Date
2840977020 0711082

Apprenticeship Progress.

Asarenticeship Progress 421 Apprenticeship Completed 227 11
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7. Read through all of the Review. Make sure you understand what is written and also look at the SMART targets
that you have been set.

8. Scroll all the way down to the bottom and add your comments to the Review (highlighted below).

9. Underneath your comments there is a ‘check box’ for learner’s signature (highlighted below). It will ask you for
your log in details and password so that only you can sign it. Tick this box and this will be your signature for this
review.

Apprentice Closing Comments pl Closing Comments*

| am enjoying the course and happy with my progress

Signature Sighature® Signature - Employer/Manager
Learner [ Assessor

Signed by Donald
Duck on 24 May
2021, 16:49

Print your name

Next Review Date*

10. Scroll back up to the top of the Review form and click ‘Save’

Home / Learner Dashboard

Welcome, Donald Duck

You are viewing : Apprenticeship Progress Review V4 Export to POF
08.02.21 - V1.3

Review Completion Date Select from Other Completed Review Forms by Date v
MIS Learner ID Primary Assessor Name
| | Arjinder Bahia -
uk
Learner Forename. Learner Surname The Manulacturers’ Organisation
Donald | [Duck |
Review Date

24/05/2021

12
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Actions widget

Your assessor will set agreed actions during reviews, this will inform you of the task to be completed by a set date. The
actions are created in the learning plan but they can be easily accessed from your Overview tab

| Overview | -1 17 Dip in Advanc.... | Engineering Technici... | FAL Level 3 Diploma ... | Pearson BTEC Level 3....

Welcome

Donald Duck

Last Login Date : 24/05/2021 16:26

Days Until Course Completion: 1225 @

Overall Status: 32%42%17%

32% 68%

Criteria Completad Criteria Remaining

Learner Guide

Digital CV

www.smartapplicants.com

B

Actions & Activities

Time Log

25 May - 11:00AM

Smart Virtual Learning

New Docs to Sign

Environment

uk

The Manufacturers’ Organisation

Wellbeing

1. The Actions widget will show you how many actions are set and if there are any overdue actions. To access your
actions just click on the Actions & Activities widget.
2. You can use the course and status filter to drill down on the actions & activities you have completed, are in
progress or not started for each qualification.

Learner with Outstanding Tasks.

Course:
[ select course

)

v ‘ Donald Duck - Disney World

Type #*  Action Name

Course Name *

EAL L2 Dip in Advanced
Manufacturing Engineering
60171790

EALL2 Dip in Advanced

Activity

CNC 034

ing Engi
60171790

EAL L2 Dip in Advanced
Manufacturing Engineering
60171790

EAL L2 Dip in Advanced
Manufacturing Engineering
60171790

Pearson BTEC Level 3
Diploma in Advanced Dev
Tech Knowledge 60190541
Pearson BTEC Level 3
Diploma in Advanced Dev.
Tech Knowledge 60190541
Pearson BTEC Level 3
Diploma in Advanced Dev
Tech Knowledge 60190541

Activity

Learner

Learner

Activity

Learner

Learner

questions H&sS

Update your
Timelog

Upload Fire
escapediagram

At

Update your
Timelog

Upload certificate

Action Description

Stepped shaft

Complets the
questions fully

Update your timelog
with the training
session we had for
Health & Safety as off
the job training
Upload the diagram
showing your fire
escape routes in your
work area. Include
the all fire exits

Title

Update your timelog
with everything that
you have completed
in centre to date

upload your GCSE
maths

Units

Unit
AUEC2008

Unit
AUEC2001

Unit 8

Target Date *

OverDue-12/2/2021

OverDue-19/3/2021

OverDue-19/3/2021

OverDue-19/3/2021

OverDue-1/4/2021

OverDue-16/4/2021

OverDue-19/4/2021

Status #  Learner Status Edit Action

Not Started

Not Started

Not Started

Not Started

Not Started

Not Started

Completed

Completed

Date from:

Date to:

Edit

Edit

3. When an action has been completed or is in progress the learner and assessor can write comments and
feedback, to do this click on “Edit” against the action

13
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4. Actions Edit: The edit function allows the learner and assessor to update the progress of the action, comments
can be written in the respective boxes and then click on “Submit”. Off the Job hours can also be selcted and will
go towards your 20% off the job hours.

Action on: learner

Action Description | Complete HES questions 1-5
2
Action Feedback
2
Learner Feedback
2

Learner Status:
On/Off the Job: | Off the job s

Target Date: | 24/05/2021
Time Spent Mins: E

Status:
m Cancel/Close

5. Actions are created in the learning plan, actions can be set by both the Assessor and the learner.

B | Jo Admin Edit User | Smart Assessc. X Jo) Leaming Assessment | Smart As- X | =+ X

- o
&« C @ httpsy//smartassessor.co.uk/TrainingAssesment/Index/%7BDIF38816-D454-4ATE-AD98-38BFBABAG42.. & 18 1= Y @

AuT 210872021 10:00 12:00 Format Richard Farmer Attended e0®
v

Review

0%

~  Utilities Engineering Technician 53 o

0%60%
Action .
Planning notes : [ Session Feedback : (& 1. ILP:
2. Assessment:

3 HEV\(W'B
viho hctivity/Actions Description Files |Units | Target Date Feadback | Duration  |Status | Action
4. General:
EBE=_1 [ 5 nsece
Learner | Behaviours “ v 05/07/2021 \ i
Teaching/Learning review. L] B
Learner Job Wirite-up To complete a second jb report. 05/07/2021 [} A Y
To compiete job 1 mapping in
Learner Job Wirite-uy 05/07/2021 \
P Smart assessor and in... . L
/
To complete another st of It
Learner K Questions 05/07/2021 \ 4
@ Veoiodge qomsions . o w .
100 % 100 % 100 %
— W EALLevel 2 Units - Diploma in Advanced Manufacturing Engineering (Foundation Compstence)
—
action | | Paning notes : [ Session Feedback : 3 | L
3. Review:
R | | scrption (S R —— Feedback |Owation |stats | action £l
4. General:
—r
95145395
55 _
— w  EAL Level 3 NVQ Diploma in Engineering Maintenance (QCF) 50105449 @
N | Paniog notes: [ Sossion Fesdnack s[4 L
javascriptvoidll)  pss— (... | — . . iz -

el Type here to search

14
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6. To create an action click on the “Action” in the review section and complete the required details and “Submit”.

Action Description:

Target Date:

DD/MM/YYYY =]

On/Off the Job:
Not Applicable -

© Action myself
@ Action Learner
O Action emplayer

O Sesslon Learner Action

Unit:(Optional)

Be SMART with your actions. Is your action Specific, Measurable, Achievable, Realistic and does it have a
Target date?

Wellbeing Widget
The Wellbeing widget is located on your overview tab. This will contain any wellbeing resources along with Make UK

policies and procedures. You will need to access this widget to accept all the policies and procedures as well as any
wellbeing resources.

In the top right hand corner you will see the number of resources that you need to view and accept. Once you have
accepted these, the number on the widget will show as zero until there are any further wellbeing resources for you to
view.

m Pearson BTEC Level 3...

Welcome
Donald Duck

& =

Smart Session

®
Digital CV

No CV Created yet i New Docs to Sign

Last Login Date : 25/05/2021 13:02
Days Until Course Completion: 1224 @

Overall Status: 32%42%17%
———

—
—-— Smart Virtual Learning
Environment

3 2% 6 8% Actions & Activities Wellbeing

Criteria Completed Criteria Remaining

1. Click on the Wellbeing widget

15
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2. The following page will appear.
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To view the resource click on the resource you would like to view in the resource column — this will populate the

date opened column
Tick on the accepted box
Use the pencil icon to provide any feedback

-~

Wellbeing Resources Comments

Code of Conduct and Exclusion Policy ode of Conduct & Exclusion Policy... More 25/05/2021 v A |Read and understood
2020-22.pdf

Equality and Diversity Policy 2020-22.pdf  Equality & Diversity Policy 2020-22 More Not accessed \

Harassment and Bullying Policy 2020- Harassment & Bullying Policy 2020-22 More Not accessed Y

22.pdf

Safeguarding and Prevent policy 2020- Safeguarding f Prevent Policy 2020-2022 More Not accessed Y

2022.pdf

Customer Complaints Policy 2020-21.pdf  Customer Complaints Policy 2020-21 More Not accessed Y

Safeguarding Policy 2020-2022.pdf Safeguarding Policy 2020-2022 Not accessed \

Prevent Policy 2019-2021.pdf Prevent Policy 2019-2021 Net accessed Y

Plagiarism Policy 2020-22.pdf Plaglarism Policy 2020-22 Not accessed \ * )

3. Ensure that you have viewed and accepted all the resources.

These resources will be available to you throughout your apprenticeship should you need to refer to them again.

Video Links
Learner Homepage: https://youtu.be/I12HNsW8foE

How to download Resources: https://youtu.be/lsiemaFYDdQ

How to access the progress map: https://youtu.be/[GgTtcvyKKw

How to give feedback on a session: https://youtu.be/vbVODCb0saQ

How to upload a profile picture: https://youtu.be/8wfVLgPiYdw

How to upload evidence: https://youtu.be/DFcOIQACUIA

How to change your password: https://youtu.be/ZKwc3HROBQU
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https://emea01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fyoutu.be%2Fl12HNsW8foE&data=02%7C01%7CDavid.Snow%40system-group.com%7Cb497ae2cf58e43a4810408d6302634ee%7Ca78d67a7d2a84768a69f8b75d4e861f0%7C0%7C0%7C636749338000331964&sdata=5O4cmXVBUZmMkw56%2BJXuPNq8FPy9CMnxQMxl9%2BBvPuw%3D&reserved=0
https://emea01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fyoutu.be%2FIsi6maFYDdQ&data=02%7C01%7CDavid.Snow%40system-group.com%7Cb497ae2cf58e43a4810408d6302634ee%7Ca78d67a7d2a84768a69f8b75d4e861f0%7C0%7C0%7C636749338000341972&sdata=N20GCR%2BbuN%2FxnirK1DRESFV5k9WJtpJA78D8aecq2Ys%3D&reserved=0
https://youtu.be/jGqTtcvyKKw
https://emea01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fyoutu.be%2FvbVODCb0saQ&data=02%7C01%7CDavid.Snow%40system-group.com%7Cb497ae2cf58e43a4810408d6302634ee%7Ca78d67a7d2a84768a69f8b75d4e861f0%7C0%7C0%7C636749338000351977&sdata=tOPCWd6JSuTfZOadZGyVORPhfrWOuxaU95S3jTeo52c%3D&reserved=0
https://youtu.be/8wfVLqPiYdw
https://youtu.be/DFcOiQACUIA
https://emea01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fyoutu.be%2FZKwc3HR0BQU&data=02%7C01%7CDavid.Snow%40system-group.com%7Cb497ae2cf58e43a4810408d6302634ee%7Ca78d67a7d2a84768a69f8b75d4e861f0%7C0%7C0%7C636749338000351977&sdata=2DuhrTqh6wgj9A81Zsudt2r14Dd%2BNcn4Nx7kkDZb6nU%3D&reserved=0

